OOwecTBO C OrpaHUYeHHOM
oTBeTcTBeHHOCTLI OO0 «ApxuMen»

e — YTBepxaar
~;TeHepanpHbIil AupekTop

S/ 231122016

Kopekc aTuku u cnymeGHoro noeegeHuUA pa6OTHHKOB opraHu3auuu

1. OBbwme nono¥xeHuna

1.1. Kogekc atuku n cnyxebHoro noeegenuns pabotHukos OO0 «ApxuMep» (nanee -
Opranuzauus) paspaboTaH B COOTBETCTBUM C NONOXEHUAMM MeToanyeckux pekomeHgaunia
no paspaboTke W NPUHSATUIO OpraHu3auMaMu Mep no npeaynpexneHvuio U NpoTUBOAENCTBUIO
Koppynuuu, yTBepXaeHHblXx MuHucTepcTBOM TpyAaa M couuanbHoin 3awutel PO 08 HosbpsA
2013.1.

1.2. Hactoawwuin Kogekc yctaHaeBnueaeT oblive npasuna v cTaHaapTbl NoBefeHus
paboTHukoB OpraHusaunu, 3aTparvBarLLmnx 3TUKY AENOBbIX OTHOLUEHUI U HanpaBneHHbIX Ha
opMmupoBaHue 3Tu4Horo, gobpocoBecTHoro noeefeHus paboTHukoe u OpraHusauuu B
uenom.

1.3. Hacrtoawwuin Kopgekc npusBaH nOBbICUTE 3PPEKTUBHOCTL  BbINOSTHEHWUS
paboTHukamu OpraHnsauunmn cBoMX AOMKHOCTHBIX 0653aHHOCTEN, a TaKxKe:

- CNY>XWT OCHOBOW (POPMUPOBAHWUA AOMKHOW Mopanu, nNpodeccuoHanbHON Yectu u
cnyxebHoro aTuketa paboTHUKOB,

- OpueHTupyeT paboTHUKOB B CUTyauusx KOHMNUKTA WHTEPECOB W 3TUYECKOWN
HeonpeneneHHOCTM UK MHbIX 0BCTOATENLCTB HPaBCTBEHHOrO BbIBOPA,;

- cnocobeTByeT BbipaboTke notpebHocTu cobnoaeHus npodgeccuoHanbHO-3TUYECKUX
HOPM noBeaeHus,;

- BbICTYNaeT Kak UHCTUTYT oBLIEeCTBEHHOro CO3HaHUA U HPaBCTBEHHOCTU pabOTHUKOB,
X CAMOKOHTPONS.

1.4. [eicteme Hactosulero Kogekca pacnpocTpaHseTCa Ha BCeX Nul, ABNAKLMXCA
paboTHukamu OpraHuvs3aumMm W Haxo4AWMXCA C Hel B TPYAOBbIX OTHOLUEHWAX, BHE
3aBMCMMOCTU OT 3aHNUMAEMOW AOMKHOCTU W BbINOMHAEMbIX (DYHKLMNIA.

1.5. 3HaHue un cobniogeHne paboTHukamu OpraHusauuu NONOXEHWMI HacToALLero
Kooekca sBnseTcaA OO4HMM W3 KPUTEPUEB OLUEHKW KayecTBa WX npodeccuoHanbHon
AEATENbHOCTU N TPYLAOBOW ANCUMUNMUHBI.

1.6. CopepxaHue nonoxeHun Hactoswero Kogekca [oBOAMTCA OO CBeAeHWA BCexX
paboTHukoB OpraHusayunu.

2. O6wume NpPUHUMNLI U NpaBua NoBeaeHUA pabOTHUKOB OpraHu3auuu

2.1. Bce pabBotHuku Opranuzaumm obsi3aHbl cnegoBaTh  cnegylowmM  obwmm
NpUYHUMNaM 1 npasunamM noBeaeHus:

- cobnioeHne BbICOKUX 3TUYECKUX CTAHAaPTOB NOBEAEHUS;

- noAAepKaHne BLICOKUX CTaHAapTOB NPOdeCCUOHaNLHON A4eATeNbHOCTHY;

- crnefoBaHue NyylwnM NpakTUkaM KoprnopaTuBHOro ynpasneHus;

- co3aHue 1 nogaepaHue atMocdepbl 4OBEPUS U B3AUMHOIO YBaXEHUS;



- cnefoBaHune nNpuHUMNYy 4o6pocoBECTHOW KOHKYPEHLMN;

- cnefoBaHve NpyvHUMNY couuanbHoW OTBETCTBEHHOCTU BU3Heca:

- cobnoeHne 3aKOHHOCTU U NPUHATBLIX Ha cebs LOroBopHbLIX 06A3aTeNbCTB;

- cobniogeHve nNpUHUMNOB OOBLEKTUBHOCTM M YECTHOCTW MPU MPUHATAM KaapoBbIX
peLeHun.

2.2. PaboTHWKM opraHusauum obs3aHbl;

- cobnoaaTe AencTeyOWMNe HOPMATUBHO-NPaBoBbIe akTbl Poccuiickon ®epepauuu, He
AonyckaTb HapyleHWe 3aKOHOB W  WHbIX HOPMATUBHO-NPaBOBLIX aKTOB UCXoAs U3
NONUTUYECKON, SKOHOMUYECKON LenecoobpasHocTy NMBOo No UHBIM MOTUBAM;

- OCYLLIECTBNATbL CBOIO AEATENbHOCTb B NpeAenax npegocTaBneHHbIX NOSHOMOYNIA;

- WUCNONHATL  OOSMKHOCTHble 00A3aHHOCTM [00OpPOCOBECTHO W HA  BbICOKOM
npodpeccroHanbHOM ypoBHe B Lensax obecneveHuns achchekTneHon paboTel OpraHusaumu;

- OCYLLECTBNATb CBOK NPoheccHoHanbHyl AeATenbHOCTb B npeaenax npeamerta u
uenen gestensHoctu OpraHusayuu,

- MpPU WUCNONMHEHUM [OMKHOCTHbIX OBS3aHHOCTEM He OoKasblBaTb MNPeAnoYTeHUs
KakuM-nubo npodeccuoHanbHbiIM WX couuanbHbLIM - rpynnam u opraHusauuam, ObiTb
HE3aBUCUMbIMU OT BNWUSAHWUS OTAENbHbIX rpaXaaH, NpodecCuoHanbHbIX UMW counanbHbIX
rpynn v opraHu3aumii;

- UCKMoYaTh AENCTBUA, CBA3AHHbLIE C BIUAHUEM KaKuUX-NMBO NUYHbIX, UMYLLECTBEHHbIX
(db1HaAHCOBbLIX) U WHbIX WHTEPECOB, NPEensaATCTBYIWMX AO0OPOCOBECTHOMY WCMOMHEHUID UMK
AOIMKHOCTHbIX 0DsA3aHHOCTEN;

- cobnwpate cnyxebHylo, npodeccuoHanbHyld 3TUKY W nNpaBuna AenoBoro
nosefeHus;

- NMPOSABNATL KOPPEKTHOCTb U BHUMAaHWE MO OTHOLUEHUIO K KMWEHTaM W KOHTpareHTam
OpraHuzaumu;

- BO3JEpXWBaTbCs OT MNOBEAEHUs,, KOTopoe Morno Obl Bbi3BaTb COMHEHWE B
[obpocoBeCcTHOM UcnonHeHnn paboTHUKaMn AOMKHOCTHLIX 0Bsi3aHHOCTEN, a Takke nsberatb
KOHMPMUKTHBIX CUTyauui, CrnocoBHbIX HaHecTW ywepd wx penyTauum unu aBTOPUTETY
OpraHusauuu;

- NpUHUMAaTb NpeaycMOTpeHHble 3akoHogaTenscTteoM Poccuiickon depepaumun wu
BHYTPEHHUMU AOKyMeHTamu OpraHusauum Mepbl K HeJOoNyLLEHMO BO3HUKHOBEHWSA KOHMDNUKTA
WHTEPECOB N YPEerynMpoBaHuio BO3HUKLLErO KOH(INKTA MHTEPEeCOos;

- BO3AEPXKMBATLCA OT NyBNUYHBIX BbICKA3biBAHUA, CYXXOEHUI U OLEHOK AeATenbHOCTU
OpraHvsauuu, ecnu 3To He BXOAUT B AOJIKHOCTHbIE 06513aHHOCTU paboTHUKOB;

NOCTOAHHO CTPEeMUTbCA K obecnedyeHuwo kKak MOXHO ©Gonee addpekTMBHOroO
pacnopsXeHnsa pecypcamun, Haxo4ALWUMUCS B Cdhepe UX OTBETCTBEHHOCTMH.

2.3. PaboTHukn 06si3aHbl NpUHMMATbL COOTBETCTBYHOLME Mepbl No obecneyveHuio
BesonacHoCTM U KOHMMAEHUMANbHOCTM  MHdOpMaLuK, 3a  HeCaHKUWOHMPOBAHHOE
pasrnalleHne KOTOPOM OHW HEecyT OTBETCTBEHHOCTb W/MNK KOTOpas cTana M3BecTHa MM B
CBS13M C UCMOMHEHUEM OOIMKHOCTHLIX 06A3aHHOCTEN.

2.4. MNpoaswmxkeHne paboTHukos OpraHn3auumn Ha BbILWECTOALYK AOMKHOCTE AOMKHO
OCYLLECTBNATLCA TOMbKO UCXOAS U3 AeNOBbIX Ka4eCTB pabOTHUKOB.

2.5. B Opranusauuu gencreyeT 3anpeT Ha paboty B OpraHusauum poaCcTBEHHUKOB Ha
YCNOBWUM UX NPSMON NOAYUHEHHOCTU ApYr APYrY.

2.6. PaBoTHuKK, 3aHUMaloLme pykosoasaLme aomkHoctu B OpraHmsauunn, obasaHbl:

a) NpUHUMaTbL Mepbl NO NPeAOTBPALLEHUIO U YPErynMpoBaHMIO KOHMNINKTa UHTEPECOB;

6) NnpMHUMaTL Mepbl N0 NpeaynpexaeHnto Koppynuuu;

B) CBOMM NWYHbIM NOBEAEHWEM NojaBaTb NPUMMEP YECTHOCTU, BecnpucTpacTHOCTH U
cnpasefnuBoCTy,

r) cnocobcrtBoBate OPMUPOBaHUIO 6GNaronpusTHOrO MOpPanbHO-NCUXONOIMYECKOro



KnumaTa B KONneKkTuee;

A) B OTHOWEHWAX C MOAYMHEHHbIMA MPOSIBNSATL BLICOKYI TpeBoBaTeNbHOCTS,
NPUHUMNWANBLHOCTb, HO OAHOBPEMEHHO HEe AOoNycKaTb BbICOKOMEPWS, NpeHebpexuTensHoro
TOHa, rpyOOCTU, HEKOPPEKTHLIX M OCKOPOUTENbHBIX 3aMeqaHunit, He0BOCHOBaHHbIX NPEeTEeH3NNA
N 0OBUHEHWNA;

€) ycTaHaBnueaTb CrnpaBeaniuBylo, paBHOMEPHYIO CryebHYo Harpyaky nogYMHEHHbIX,
HEe [Jonyckatb AWCKPUMWHaUMK NyTemM npedocTaBNeHUs  OTAeNbHbIM - paboTHUKaM
He3acny)eHHblx bnar n npusunerui;

2.7. BHewHuih Bua paboTHukoB OpraHu3aumu npu UCMOMHEHUA UMM AOMKHOCTHbIX
obs3aHHOCTEN [OMKEeH COOTBETCTBOBaTb OOLLENPUHATOMY [ENOBOMY CTUMIO, KOTOpbIit
OTNM4aT 0PMLMaNbHOCTb, CAEPXaHHOCTb, TPAaAULUMOHHOCTb, aKKypaTHOCTb.

3. PekomeHpaTenbHble 3TUYECKUE NpaBuUra noBeaeHUs paboTHUKOB

3.1. UcnonHaa ceou Tpyaosble oBsasaHHOCTU Bce paboTHuku OpraHusauun AOMXKHbI
BO3[EPXKMBATLCH OT:

a) noboro BMaa BbiCKa3biBAHUA W AEUCTBUA AMCKPUMUHALMOHHOIO Xapakrepa no
npu3Hakam nona, BO3pacTa, pacbl, HaUWOHANbLHOCTW, A3blKa, rpPaXgaHCTBa, COLManbHOrO,
UMYLLECTBEHHOrO UMM CEMEWHOro  MNONMOXEHWUA, MNOMUTUYECKUX UMW PEenUrno3HbIX
NpPeanoYTEeHUN;

B) nobbIX NUYHBLIX U UHAHCOBbLIX CBSA3EW, KOTOPble MOTyT ObiTb pacLEHEeHbl Kak
OKasaHue NOKPOBUTENMbLCTBA KakMM Obl TO HW OblNo Nuuam B Uensx npuobpeTeHus umu npas,
ocBoboxaeHns oT 06A3aHHOCTEN UK OTBETCTBEHHOCTY;

B) MOCTYNKOB, KOTOpble Mornu Obl Bbi3BaTb COMHEHUE B OOBLEKTMBHOM WCMOMHEHUU
paboTHUKamu cnyxebHbix 06sa3aHHOCTENR;

r) rpybocTW, HEeUEeH3ypHOW peyn, MNpPOSBNEHVWA NpPeHebpexuTensHoro ToHa,
3aHOCYMBOCTU, NPEAB3ATLIX 3aMedaHuin, NpeabsABNeHUs HENPaBOMEPHLIX U HE3ACMNYXKEHHbIX
0DBUHEHWN;

A) Yrpos, OCKOpOWUTENbHbIX BbIPAXEHWA WUNW Ppennvk, AeiCTBUNA, NPEnsTCTBYHOLLUX
HOpMansHOMYy OBLWEHWIO MNM NPOBOLMPYIOLWMX NPOTMBONPAaBHOE NOBEAEHUE;

e) MPUHATUA MWLM, KYpeHUs BO BpeMs cnyxebHbiX coBewaHuid, beced, WHOro
cny>ebHoro obLeHns ¢ KNMeHTamMmn u KoHTpareHTamu OpraHusauuu;

3.2. PaboTHvkM npu3BaHbl cnocobcTBoBaTb CBOUM CRyXebHbIM  NoBeAEHMEM
YCTAHOBNEHWD B  KONMEKTUBE  [OEenoBblX B3aWMOOTHOLUEHUWA W KOHCTPYKTUBHOIO
COTpyAHWYECTBa ApYr C APYrOM.

4. OTBeTCTBEHHOCTb

4.1. HapyweHvem Kofekca npu3HaeTCs HEBbLINOMHEHME WNW HeHaanexallee
BbIMONHEHMe paboTHMKOM YyCTaHOBMEHHbIX KOAEKCOM MPUHUMMNOB, HOPM W  npasun
NnoBedeHWs, a TaKKe COBeplUeHWe npocTynka, nopodvawero 4ecTb paboTHUKaA wnu
OpraHuzauuu.

4.2. CobniogeHne paboTHukamu OpraHusaumm nNONOXKeHWn HacTtoswero Kopekca
y4nTbiBAETCH NpY POPMUPOBAHUN KaApPOBOro pes3epBa ANA BbIABMXEHUS Ha BblLLECTOSILME
OOMKHOCTU, @ TakKe NpU HanOXeHUN UCUUNIIMHAPHBIX B3bICKAHWUA.



